Store Keeper - Profile

Responsibilities and Duties

· Receiving and inspecting all incoming materials
· Reconciling materials received with purchase orders
· Tracking discrepancies and damages on orders received
· Making materials purchase requisitions as necessary
· Maintains the warehouse, records area and stores area in a neat and orderly manner.
· Ensuring security and safety of material
· Liaising with all departments to ensure economical stocks are maintained
· Awareness of standards for safety, health and environmental management

Key Competence and Skills

· Conversant with computerized warehouse operation and procedures 
· Good negotiation and customer service skills. 
· Good teamwork, High motivation, energy and discipline
· Proven track record of Integrity, innovativeness, and Hard work
· Ability to work under Minimum supervision

Qualifications

· Experience with Tally accounting will be an added advantage
· Minimum 2 years experience in a busy warehouse
· Diploma in materials management or equivalent
· Age – Below 35 years
· Must be a Tanzanian

Remuneration and Benefits
A competitive remuneration package and benefits including a company car will be offered to the successful candidate.

Only send your current CV if you meet the minimum requirements above, to jobs@saleshouse.co.tz.  Only successful candidates will be contacted.
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