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                               CARRER OPPORTUNITY 


                                Property Manager  

About the Company ;
ZEK Group International is a multinational corporation comprised of various companies across the African continent. Operating in a variety of industries including Media & Communications, Property investment and Tourism & Hospitality, amongst many others, we have come to represent a gold standard of business expertise and sustainable investment.
Overall Purpose of this position: 
We are looking for a  Property Manager . The ideal candidate must have at least 5 years of construction project management or Architect or QS experience. 


Duties & Responsibilities:
· Estate Management of properties in Tanzania
· Oversee and manage construction projects in Tanzania. 
· Liaise with Contractor, SubContractor and Pro Team and report to Head of Properties. 
· Maintain current “stick” set of plans for all projects in the office. 
· Assist the Head of Properties in anticipating and avoiding problems that may affect the construction schedule and/or budget. 
· Approve and monitor to assure timely processing of invoices and subcontractor applications so payment will be made in time. 
· Prepare memos and minutes for meetings associated with the project.  
· Conduct job site safety meetings. 
· Inspect site for safety hazards and notify subcontractors or appropriate authority of same. 
· Confer with the Head of Properties regarding problems that may arise.  



Desired Skills and Experience
	This position requires working knowledge of construction planning, contract administration, and site management.
· Ability to work with provided budgets and schedules and report to Head of Properties
· Must possess the ability to develop, plan and direct and develop strong relationships with in house and outside Project Managers, General contractors, and subcontractors.
· Ability to independently develop action plans in response to emergency, immediate and/or complex problems. Proactively communicates critical issues appropriately.
· Excellent working knowledge of construction procedures. Possess excellent problem solving ability. 
· Knowledge of Autocad a plus.


Application Deadline :   16th JUNE,2014


HOW TO APPLY : 
Qualified candidate who meet the above outlined creteria should email their applications (CV and Cover letters only at this stage ) to enock.koola@zekgroup.com / lilian@a1outdoor.co.tz 
Or 
Send through to the following postal address 
ZEK GROUP INTERNATIONAL LTD 
P.O.BOX 71035 
DAR ES SALAAM
TANZANIA 
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