CURRICULUM VITAE
 A: Career Objective
To utilize my skills and abilities in Computing and To manage records in the office this in return will offer me a professional growth while being resourceful, innovative and flexible.
B: Personal   Particulars
            Full Name


:          Nassoro Masoud Abdallah
Sex


            :          Male
         Date of Birth                         :          23rd  August, 1990


Marital Status 
            :          Single
Nationality


:          Tanzanian

Language                               :          English and Swahili – Fluent in writing and speaking
C: Contact    Details
Nassoro Masoud Abdallah
P.O. Box 34655, Dar es Salaam
Mob: +255 712 377757 / +255 767 941687
E-mail: nasoromasoud@yahoo.com or nasoro100@gmail.com
D: Education and other Professional Studies

	University   Education

	Institution
	Year
	Award

	Tanzania Public Service College  (TPSC)
	July 2012 –June 2013
	Basic Technician Certificate in Records Management. 



	University of Dar es salaam Computing Centre
	16 January 2012 –20February 2012
	Certificate of Basic Graphic Design 


	University of Dar es salaam Computing Centre
	11 October 2011- December 2011
	Certificate of Microcomputer Application

	Secondary Education

	Institution
	Year
	Award

	Kijitonyama secondary school
	Jan 2007- Nov 2010
	Ordinary Certificate of Secondary Education.

	Kijitonyama Primary School
	Jan 1997 -Sept 2003
	PrimaryCertificate


E: Work   and Academic Experience 
June  2013 Up to July 2013
Ministry of labour and employment.
As a Field practice;

Key Responsibility 

· To open files

· To received incoming mails

· To dispatch later 

· Recording information

· To outgoing mails

· To closing files

· To filling later

· To open later

F: Computer Application Skills
	 SN
	 Application Name
	 Grade

	 1
	 Email and Internet
	 Very Good

	 2
	 Microsoft Excell
	 Very Good

	 3
	 Microsoft Power Point
	 Good

	 4
	 Microsoft Word
	 Very Good


  G: Profile 

Mr. Nassoro completed Secondary School in 2010. From 2011 October to 2012 February joined the University of Dar es Salaam Computing Centre for a certificate in Microcomputer Application and Basic Graphic Design. In the year 2012 he joined Tanzania Public Service College taking foundation Course in Office Administration and awarded Basic Technician Certificate In Records Management in 2013.He is a resourcefully person and ready to take challenges having knowledge in business process, good interpersonal skills, ability to operate in corporate environment, good team player, and ability to work independently.
H: Interest, Hobbies and activities
· Playing and watching football
· Travelling and Reading

· Seeking friends and net surfing
I: Personal attributes
Personally I am smart, ambitions, and hardworking, creative, self-motivated, honest and high      learning ability. I am a kind of person that I never give up easily on problems until I find solutions. I promise to dedicate myself to the company and believe I will be able to make huge contributions to your company
J: Referees
	1. MR. SHABANI JUMA   KANGOMBA.
The Open University of Tanzania
P.O BOX 23409,
Dar es Salaam.
MOBILE: +255 713 624 927.

shabani.kangomba@out.ac.tz


	2. SAMSON ALBAN MACHAGA 

Senior Estates office (Archtect)

Dar es Salaam University College of Education

P.o.ox 2329 

Dar es salaam

Mobile 0755100194

samachaga@gmail.com


	3.KALUNDE YUSUPH MASANJA
Muhimbili National Hospital.

P.O.BOX 34655, Dar es Salaam.
MOBILE: +255652 251492 

kalundeyusuph@yahoo.com
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