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‘15 General Recruitment Application form                                   
Minerva Oil & Gas Refining Company,
Minerva Gas Plant Phase 1,

L22 Permit Port Campbell, Victoria 3000, Australia.
Minerva Gas Plant Phase 11 Annex,

192 Brumbys Road, Port Campbell, 
VIC 3269, Australia.
: 061-3-9015-9767, 

Fax: 061-3-8652-1075
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	Equal Opportunity Statement

	Minerva Oil & Gas Refining Company is an equal opportunity employer. Our policy covers all and potential employees, and embraces the principle that all people shall be treated equally, regardless of age, gender, ethnic origin, nationality, colour, marital status, sexual orientation, religion or belief, disability, or offending background.  


	Job Post Applying For:
	Please indicate where you saw the Job advert:
	Date:

	
	
	


	PERSONAL DETAIL

	Family/Surname: 
	                                                       

	First Name:
	

	Other Names:
	

	Permanent 

Home Address:
	

	
	
	Post Code:


	Residential Address:

(If Different from Above)
	

	
	
	Post Code:



	Telephone:
	Home
	Work
	Mobile

	
	
	
	

	Fax:
	

	Email address:
	

	May we contact you at work?
	               Yes     (                         No    (                           Please ( as appropriate

	Date of Birth:
	
	          Passport Number
	            Nationality

	
	
	
	

	Gender:
	
	Social Security No (if any)
	

	Next of Kin to be notified in 
case of emergency:
	

	Contact Number:
	

	Name & Address Of Current Employer:
	

	Current Job Post & Salary:
	


	Are you legally entitled to work in Australia?

	              Yes  (No  (        

	As an adult, have you ever been convicted of an offence other than a traffic violation?
	                  Yes  (
No  (

	Are you able to work shifts (non-standard hours) if required?
	                   Yes  (
No  (

	Do you have any relative(s) working in Oil & Gas Company Australia?
	                   Yes  (
No  (                  

	If yes, Name(s) & Address in Australia:
	                        

	Have you ever been employed in Oil & Gas industry?
	                    Yes  (
No  (

	If yes indicate: Dates of Employment:
	

	Position/Department:
	


specialized skills
A.
Secretarial/Clerical Skills:


(
Word Processing
(
Spreadsheet
(
Database
(Keyboarding 

(
Other 




Software:

Software:

Software:

 
     
nwpm

specify


(
Dictaphone
(
Data Entry
(
Graphics
(
Special Terminology 



               Specify

B.
Computer Skills:
(
IBM
(
Mac
(
VAX/VMS

Please specify computer systems you have worked with, courses you have taken and your working knowledge of computer software:
C.
Technical Skills:

D.
Trades/Maintenance skills:

E.
Language Skills:
Spoken: 

Written: 


F.
If you are applying for a position requiring a driver's license, please complete the following:


Do you have a valid driver's license?
Yes  (
No  (
Class: 

Province: 


	education and training



	
	Name & location of institution
	Number of years completed
	Field of Study
	Grade/Diploma/Degree and 

year completed

	High School/GED
	
	
	
	

	Commercial, Trade or

Technical Training
	
	
	
	

	Undergraduate

College/University
	
	
	
	

	Graduate/

Professional
	
	
	
	

	Other

Continuing Education
	
	
	
	

	Professional Qualifications/
	

	Memberships/Licenses if applicable:
	


	PREVIOUS EMPLOYMENT 

(begin with most recent)
	

	Name of Employer:
	Address:



	Last Position Held:
	Phone:



	Name of Supervisor:
	Reason for Leaving:



	Period Employed:
	Final Salary:



	Duties:

	

	

	Name of Employer:
	Address:



	Last Position Held:
	Phone:



	Name of Supervisor:
	Reason for Leaving:



	Period Employed:
	Final Salary:



	Duties:

	

	

	Name of Employer:
	Address:



	Last Position Held:
	Phone:



	Name of Supervisor:
	Reason for Leaving:



	Period Employed:
	Final Salary:



	Duties:

	

	


REFERENCES

List two persons, other than relatives or personal friends, who can judge your work ability.


NAME
COMPANY
POSITION
TELEPHONE

1.



2.
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May we contact your present employer for a reference?
(Yes
(
No     Previous Employers?
(
Yes
(
No

If no, please state reasons:  


                                                                                              Version 009 Feb, 2015.     
Dr. Peter G. Coventry,                                                                                                                         
HR Director/Recruitment Manager,                                                                            
Minerva Oil & Gas Refining Company.     
Phase 1 | L22 Permit | Port Campbell | VIC | 3000 | Australia. 
Phase 11 Annex | 192 Brumbys Road | Port Campbell | VIC | 3269
: 061-3-9015-9767 | Fax: 061-38652-1075,
Email: human.resource@minervaoilandgas.com                                                                           
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