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MVUMI CLINICAL OFFICERS TRAINING CENTRE
P.O. Box 64 Mvumi Dodoma-Tanzania


Telephone: 0732961673/0713745099

Email: mvumicotc @gmail.com or msuzanageorge@yahoo.com
    							                                       2nd, October, 2015                                                                                                                                                                                                                                  

Ref. No: COTC/SEL/015/15

To ………………........................................
				
P. O. Box …………………………………
        ……………………………………….

Dear Sir/Madam.

RE: JOINING INSTRUCTIONS, CLINICAL OFFICERS COURSE FOR 2015/2016 INTAKE
 I am glad to inform you that you have been selected to join Mvumi Clinical Officer’s Training Centre for academic year 2015/2016.

The institution is registered by National Council for Technical Education (NACTE) and is following competence based curriculum.

· Conditions for Admission:
Final admission to this school will depend upon fulfillment of the following conditions:

School fees:
· The school fee remains the main source of income for the day to day running of the Institution.
· The school fee for the academic year 2015/2016 will be Tshs 2,500,000.00 per annum.
                          Break down;
                        Accommodation;      450,000.00
                        Food;                        1,050,000.00
                        Tuition fee;              1,000,000.00
                                            Total= 2,500,000.00

· plus other charges Tsh.620,000/= as stipulated below:-First year students.
· NACTE  fee 							-	Tsh.20,000.00
· Graduation  						              -   	Tsh.30,000.00
· 1 Ream photocopy Paper or  					-	Tsh.30,000.00
· Examination fees 						-	Tsh.100,000.00
· Students organization fee 					-	Tsh.20,000.00 
· Caution money 							-	Tsh.100,000.00 
· Medical expenses						-	Tsh.50,000.00
· School development contribution  				             -	            	Tsh.100,000.00
· ID Card  							-	Tsh.20,000.00
· Procedure book and practicum guide   				-	Tsh.50,000.00
· Registration fee                                                                        		-             Tsh.50,000.00
· Laboratory Reagents						-	Tsh.50,000.00
Total								-	Tsh.620,000.00
                                                                                                                                                							

Extra payment
[bookmark: _GoBack]        There will be a one month community field work practice outside Mvumi Hospital during 2nd year, student contribution is; Tsh. 150,000.00.
 Additional cost to 3rd year students;
· Operational Research                                      		 Tshs.200,000.00
· District Hospital Field work contribution;        		 Tshs.200,000.00
Transcript fee                                               		 Tshs. 30,000.00
Leaving certificate                                          		 Tshs. 30,000.00
           
· No any Student will be enrolled or allowed to attempt the respective Semester examinations without finishing paying school fees in respective period or academic year. 

· Note that school fee once paid is non refundable. 
· When a student is discontinued on poor academic performance or in disciplinary no money will be refunded.
· No any student shall be allowed to stay in the hostel or participating on academic activities without paying school fees.

· The Principal will verify all important documents regarding registration.  During the training the results will not be released to students without completion of school fees, you are required to report on the mentioned dates failure to that the chance will be given to reserve candidates.

· Make sure that your sponsor/ guardian /parent etc have signed your joining forms and stamped to commit herself/himself is able to pay school fees before and during training at expected period
Mode of payment
· Payment can be in 2 phases/ installments or single deposit only as shown below.
· Paying full amount at single installment is advisable as it reduces academic interactions.

	Payment
	Period
	Citizen

	1st Payment 
	Oct,2015
	Tsh.1,920,000/= before 20/10/2015

	2nd Payment
	March 2015
	Tsh.1,200,000/=

	                                           Total
	Tsh.3,120,000.00



				
Fees Deposit:-
· This is accomplished in the following way
· Payments must be made through Bank only
Title: DCT MVUMI CLINICAL OFFICERS TRAINING CENTRE
(NBC-DODOMA) A/C.NO. 029101005460

(Submit bank pay in slip to the school accountant during registration)
· NB: Cash payments not accepted.

Reporting time
· The course starts on 2nd, November, 2015 as shown in orientation time table.
· Failure to report within a period of seven days, from the joining date your chance will be given to another candidate.
· Registration will be done during working Hours only (working hours 08.00 am – 3.30 pm).
        

Confirmation
Send the Confirmation by means of Bank Pay in Slip to reach the Principal before 20th, October, 2015. Failure to that your chance will be given to another candidate, before opening of the school. All details must be filled properly and stamped for sponsorship immediately before returning to the principal through email as attachment, Ems or any reliable transport

Orientation week
· School  shall have orientation week and inauguration of New Academic year 2015/2016 as shown below
	DATE/DAY
	TIME
	ACTIVITY
	RESPONSIBLE PERSON

	02/11/2015
Monday
	
8.00am – 4.00pm
	
Registration & Logistics

	· Principal
· School Accountant/Cashier
· Academic Master
· Warden
· Secretary

	Tuesday
03/11/2015
	8.00am – 4.00pm
	Registration & Logistics
	

	Wednesday
04/11/2015
	8.00am 12.30pm
	Disciplinary Codes for Health Professionals in Training Institutions
	· Principal
· Warden
· Academic Master

	
	2.00-4.00pm
	Tour-Hospital and School area
	· Warden
·  Secretary

	Thursday
05/11/2015
	8.00am-4.00pm
	Curriculum orientation and 
Examination regulations
	· Academic Master

	Friday
06/11/2015
	8.00am-4.00pm
	Distributions of learning materials
	· Academic Master
· Librarian



Uniforms
· Leather shoes 2 Pairs. Black or Dark Brown.(males & females, high heels, open shoes not         
               allowed).
More details find the attached letter from Ministry of health 	& social welfare dated 14th, November, 2013 with Ref. no.  JA 209/558/02/23  all about Allied Health schools’ student uniforms.

Learning & Domestic Materials
· Sufficient exercise Books 
· Plastic bucket	 
· Eating utensils
· 2 bed sheets, 1 Blanket, 1 mosquito net, 1 pillow with 2 pillow cases.
· 1 umbrella.
· 3 passport size photos (coloured).
· True copy of your Form Four original Certificate & leaving certificate and birth Certificate. 
· Personal Theater uniforms (gown, trouser, caps, mask and boot)
· Thermometer
· Blood pressure machine (sphygmomanometer),  
· Stethoscope
· Fetal scope
· Tape measure
· Auriscope,
· Pen light torch.
· Laptop computer mandatory
· Patella hammer
· Tuning fork


Cookers, music system, TV set, refrigerators and other electric equipment’s use are strictly prohibited.

NB: Counterchecking of mentioned materials will be done on arrival.

 Health Training Institution Regulations
· The whole period of your training you must abide on school regulations issued by the Ministry of Health and Social Welfare as well as the school, of which a copy will be provided to you on arrival.
· Failure to abide to school regulations serious steps will be taken against misconduct and misbehavior. 

How to Reach/Find Mvumi Clinical Officers Training centre?
Usafiri hadi Dodoma unafahamika Kwa kila mwanafunzi
· Ukiwa Dodoma mjini, nenda stand kuu ya mabasi yaendayo Mikoani na ulizia usafiri wa Mvumi mission, au nenda Idara ya maji.
Utapata usafiri wa kuja Mvumi mission:

· Saa kumi jioni kuna basi linalotokea stand kuu ya mabasi yaendayo mikoani.(Maarufu kama basi la Mwaarabu). Nauli kati ya sh. 3000/= hadi 3500/=

· Saa kumi na mbili asubuhi hadi saa moja jioni kuna Noah zinazotoa huduma ya usafiri Mvumi_ Dodoma masaa yote, zinapatikana idara ya maji Dodoma mjini. Nauli sh. 4000/= tu
.
· Kwa usafiri wako ama wa kukodi taxi mpaka Mvumi Mission upo kati ya Tshs 40,000-60,000/= tu.

·  Once again congratulations .Welcome to the Diocese of Central Tanganyika at Mvumi Clinical officers Training Centre. Feel free to inquire more information from us at the above phone numbers or email/post box.

                                                                       [image: C:\Users\Kombo\Desktop\DR SUZANA SIGNATURE 001.jpg]      [image: D:\PERSONAL\sample 2.jpg]
				                          ………………………........                     
    
                                                                          Dr. Suzana G. Malang’u
PRINCIPAL
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