Dar es Salaam
Tanzania
0712111111
June 17, 2015


Dear Hiring Manager:

I’m writing in response to the job opening you recently advertised on your website. I believe I have the skills and experience needed for the position of an Assistant Accountant. I would be excited to work for Jamii Forums because the company has an excellent reputation and a strong commitment towards achieving its goals.

I have strong organizational skills. I have the ability to identify and resolve difficult problems. I’m very good at attention to details. I’m organized and know how to schedule my time to be ahead of the task and meet the deadlines.

I thrive in a fast-paced environment. Even under high pressure, I work well with others and establish friendly environment as a team. I understand the need of an assistant accountant to cope with stress and continue working when things get difficult.

I know this position requires proficient in many areas of computer technology. I have strong computer skills especially the use of Microsoft Office applications and accounting package as mentioned in my resume.

I would like to meet you to further discussion on my skills and experience. Please contact me by mobile ph: 0712111111 or by email: kwetupazuri@gmail.com. I look forward to hearing from you soon.


Sincerely,


Kwetu Pazuri

