ASSISTANT ACCOUNTANT - (3) Posts

Summary
 A newly opened DUCKERN FRASER Company is looking for an Assistant Accountants who will be responsible for providing financial information to management by analyzing accounting data and also preparing reports in mainland offices. 
RESPONSIBILITIES:

· Prepares asset, liability, and capital (Fixed Assets and Inventory) account entries by compiling and analyzing account information.
· Documents financial transactions by entering account information (General Journals and Provisions).
· Recommends financial actions by analyzing accounting options.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports (Management Reports).
· Substantiates/ Reviews financial transactions (payments and invoicing) by auditing documents.
· Guides accounting, (Debtors, Creditors and general staff) by coordinating activities and answering questions.
· Reconciles Assets and asset depreciation on a monthly basis.
· Maintains statutory documents and certifications.
· Prepares and maintains accuracy of commission schedules 
Qualifications:
· Holder of Accounting/Finance degree in any institution 
· No experience is required to applicant
· Strong communication skills

Please submit your curriculum vitae (CV ONLY)  via email to: 

duckernfraser@yahoo.com and indicate the position applied as heading.
DEADLINE 16th JULY, 2013.

