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About Softbridge Technologies and Consultancy (SOTEC)
Softbridge Technologies and Consultancy (SOTEC) is a Private Information and Communication (ICT) organization, which was registered on 01st June, 2009, by Business Registrations and Licensing Agency (BRELA) under Business Names Act (Cap 213). Our objective, SOTEC is to provide reliable and quality ICT products and services to individuals, organizations and Government agencies for customer satisfaction and ensure the efficient application of Information Technology within the region.  

Position:	Position Marketing Officer 
Reporting to: Business Operations Manager 
Job Location: 6th Street, Dodoma, Tanzania

Key Duties and Responsibilities: 
· create awareness of and develop the brand for our products we are marketing
· communicate with target audiences and build and develop customer relationships
· Assist operations Manager with marketing plans, advertising, direct marketing and campaigns 
· support the marketing manager in delivering agreed activities
· source advertising opportunities and place adverts in the press or on the radio
· work closely with in-house or external creative agencies to design marketing materials such as brochures and adverts
· write and proofread marketing copy for both online and print campaigns
· produce creative content, including videos and blog posts 
· run social media channels (e.g. Twitter, Facebook and LinkedIn) to enhance audience engagement
· organize and attend events such as conferences, seminars, receptions and exhibitions
· source and secure sponsorship
· liaise with designers and printers and organize photo shoots
· arrange the effective distribution of marketing materials
· maintain and update customer databases
· conduct market research, for example using customer questionnaires and focus groups
· Develop relationships with key stakeholders, both internal and external.
· Oversee and manage the marketing budget
· To develop and implement a marketing strategy (often as part of a wider sales and marketing programme)
· evaluate and review marketing campaigns, advertising and SEO to make sure the correct mediums are being used and campaigns are effective
· track marketing performance and return on investment and prepare weekly or monthly reports for management
· monitor and report on competitor activity
· lead external agencies, when appropriate, to effectively manage events, press relationships, editorial requests, presentations, promotional materials and online activities

Requirements/Skills
· Outstanding levels of both written and spoken English and Kiswahili 
· Educated to college/university level in a subject related to marketing
· A minimum of three (3) years working in the Makrting  industry 
· Excellent problem-solving abilities 
· Ability to plan, deliver and evaluate training sessions 
· Good knowledge of computer systems and packages such as, Microsoft Office (essential) and Adobe Creative Suite (desired) 
Applying Procedure:
Interested candidates are requested to send their updated CV at sotecrecruitment@gmail.com 
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